
 

QUOTATIONS ASSOCIATE 

The Quotations Associate provides support to the Quotes team. You must work with the Quotations team, Sales 
Management Team and the Nora Sales Representative to help obtain sales by creating and maintaining stock 
pricing agreements. You may also be asked to assist the quotations team in preparing job quotations and other 
tasks. 
 
 

DUTIES AND RESPONSIBILITIES, BUT NOT LIMITED TO: 

- Provide support to the Quotation team by creating and maintaining SPA’s and uploading them into our ERP 
System (NetSuite) 

- Work with the Sales Management Team and Nora Sales Representatives to determine the pricing and 
requirements for SPA’s and communicate any changes to them 

- Update SPA’s whenever there are price increases, discontinued products, etc. 
- Work together with the Quotations Manager and Quotations Specialist to complete other tasks as 

requested 
- Maintain current knowledge of market prices 
- Maintain knowledge of Nora products and features 
- Understand how to use NetSuite and how to maintain SPA’s in the system 
- Work with Customer Service as necessary to approve orders on SPA items if needed 
- Other Duties as assigned 

 
 

REQUIRED SKILLS AND QUALIFICATION, BUT NOT LIMITED TO: 

- Minimum 1 year experience in the lighting industry 
- Highly proficient in Microsoft Excel and Outlook 
- Fast learner 
- Good with numbers 
- Ability to lift 45 lbs. 
- Ability to sit/stand for long periods of time 
- Ability to sit in front of PC screen for long periods of time 
- Data entry ready with accuracy 

 

 

 

 

 



 

 

 

 

COMPENSATION: 

Nora Lighting offers competitive pay and full benefits package that includes medical, dental, Vision insurance, 

Voluntary Life/AD&D and a 401(k) plan.  

 

 

 

Nora Lighting is an equal opportunity employer. All qualified applicants will receive consideration for employment 

without regard to race, color, religion, age, sex (including pregnancy), sexual orientation, gender identity, national 

origin, genetic information, creed, citizenship, disability, and protected veteran or marital status. 

                       Nora Lighting is a Drug-Free Workplace – Employment is subject to passing a drug test 
 


